
                                           SUPERIOR COURT


CIVIL TRIAL CALENDAR


FOR TERM BEGINNING                                             , 200       , AT                                .M.


JUDGE JOHN LEE PARROTT, PRESIDING

DATE CALENDAR MAILED:  
CALENDAR CALL:  PURSUANT TO UNIFORM SUPERIOR COURT RULE 20, you are required to attend a calendar call on                                            , 200         , at                        .m. in the Courtroom of the Superior Court of                                  County,                                    , Georgia.  If you cannot attend, you must notify by letter or telephone before the calendar call Judge John Lee Parrot, (P. O. Box 111, Monticello, GA 31064, telephone: (706) 468-4906, fax:  (706) 468-4929)) whether your cases on this calendar are ready for trial.

IMPORTANT INSTRUCTIONS:

PLEASE NOTE THAT A FAILURE TO FOLLOW THESE INSTRUCTIONS MAY RESULT IN ADVERSE ACTION AGAINST THE CASE, PARTIES, AND/OR COUNSEL.  COUNSEL AND PARTIES WITHOUT ATTORNEYS (PRO SE PARTIES) ARE RESPONSIBLE FOR READING AND FOLLOWING THESE INSTRUCTIONS.

(1)
Pursuant to said Uniform Superior Court Rule 20, if a party
 fails to appear at the calendar sounding or otherwise to advise Judge Parrott, the Court may dismiss without prejudice the plaintiff’s action or defendant’s answer, counterclaim or cross‑claim.

(2)
If, at a previous calendar call, a party has announced that a case would be disposed of without a trial and the disposition has not been completed before this calendar call, then, without special permission of the court, a similar announcement will not be accepted and the case will be kept on the upcoming trial calendar.

(3)
(a)
USCR 8.5. provides that actions shall only be continued from this calendar if the Court so directs.
(b)
No cases filed before January 1 of the preceding year will be continued without a formal showing and approval by the Court.  In these cases, the Court will not grant a continuance just because the parties agree to it.
(4)
UNLESS A CASE IS CONTINUED BY THE COURT, IT IS THE RESPONSIBILITY OF THE PARTIES TO CALL ON THE TELEPHONE THE SECRETARY OF JUDGE PARROTT ON THE FRIDAY BEFORE COURT STARTS TO:
(a)
determine the current position of their case on the calendar;

(b)
inform the Court as to the status of the case including whether a settlement appears imminent and an estimate of how long a trial will take; and

(c)
CORRESPONDINGLY, DETERMINE WHETHER, SINCE THEIR CASE IS THEN IN THE FIRST TEN CASES ANNOUNCED READY FOR TRIAL, THEY WILL BE REQUIRED TO HAVE THEIR CASE READY FOR TRIAL WHEN COURT STARTS MONDAY.

The positions of cases on the trial calendar often rapidly and drastically change.  It is the position of the case on the Friday before trial that will control any decisions of the Court.  If the Court does not assign a case to be ready for trial on Monday morning by placing it within the first ten cases ready for trial, then the parties will be responsible for calling the office of the Clerk of Superior Court each afternoon of the court term to find out when they should report for trial.

UNDER BOTH THE GEORGIA CODE and THE UNIFORM SUPERIOR COURT RULES,
 IF A PARTY FAILS TO ANSWER when the court calls the case during the court term, THE COURT MAY DISMISS THE CASE, ANY CLAIMS, OR A PARTY'S PLEADINGS.  It is also the party’s duty to be sure that the secretary of Judge Parrott and the Clerk of Superior Court have the party’s accurate telephone numbers and mailing addresses.

NOTE:  It is your duty to keep yourselves informed about when your case will be tried.  The above-required communications will inform you about when the case will be tried, and it will help the Court in properly using the jury.

(5)
ALL MOTIONS HAVE TO BE FILED AND HEARD BEFORE THE OPENING DAY OF THE TRIAL TERM EXCEPT THOSE THAT ARE A RESULT OF A TRULY REASONABLY UNANTICIPATED EMERGENCY.  This directive includes without limitation motions in limine.  The Court intends that all motions should be heard before the jury appears for the trial term.  The Court shall deem unnecessary, abandoned, and/or waived any pretrial motions not set for hearing and heard before the first day of  the trial week at which such case is scheduled for trial; in such event, the Court shall not consider the said motion.  The parties should schedule their motions for hearing on the regularly scheduled motion days of the Ocmulgee Judicial Circuit before the week of the trial term. 
(6)
SPECIAL INSTRUCTIONS CONCERNING  JURY INSTRUCTIONS AND REQUESTS TO CHARGE:  Using a computerized technique, the Court will prepare the jury instructions to give each juror a written copy of the instructions.
  To assist the Court in this procedure, the parties are requested to prepare their requests to charge as follows:

(a)
If possible, submit the requests to charge as computer word processing files on a compatible 3.5 inch diskette, CD, or DVD, with two printed copies of the requests so that (1) the Clerk will have one to file with the record and (2) the Court will have one on which to take notes while preparing the jury instructions.  Of course, USCR 10.3 requires that the parties provide the Court with two printed copies of the requests to charge.  The Court uses WordPerfect for Windows, Version X3, but should be able to convert word processing files in Microsoft Word and other major word processing program formats.  To assist in the Court’s use of the computer word processing files on the diskette, CD, etc., provided by the parties, please inform the Court as to which word processing program generated the files on the media given the Court.  As an alternative, if a party desires to attach the computer word processing files with an email to the Court, please contact the judge’s secretary to see if reasonable arrangements can be made to accomplish this.

(b)
If possible, use requests to charge from Suggested Pattern Jury Instructions by the Council of Superior Court Judges
 and identify them as such.  If a request to charge is made from the Pattern Jury Instruction, then the request to charge does not have to actually quote the requested charge but may just refer to it by title and section number (For example, “Council of Superior Court Judges, Suggested Pattern Jury Instructions:  Civil, 02.130 Credibility Of Witnesses.”)  Moreover, the use of the Pattern Jury Instruction greatly increases the probability that a request to charge will be given by the Court to the jury.  A request to charge from any other source should quote the requested charge and cite the legal authority that supports it.

(c)
If the parties cannot submit their requests to charge on a compatible diskette, CD, or DVD, good quality printed requests to charge can be converted to computer word processing files by optical character recognition (OCR) at the judge’s office.  If OCR is necessary, then a party should send their requests to charge to the judge’s office before trial so that his secretary can convert the charges then.  This would not constitute service of the charges upon the Court or opposing parties, and the judge’s secretary can return the written charges and a diskette containing the word processing files so that the party can keep them until trial.  As provided in USCR 10.3, a party may submit additional requests to cover unanticipated points that arise during trial, but these should be legitimately unanticipated.  When the requests to charge cannot be provided on a diskette with compatible word processing files, print the requested charges with one cover sheet containing the style of the case and a statement of the inclusive numbers of the instructions requested but with the actual charges on separate sheets of paper.  This paper should be plain and unlined.  Please print the requests without the style of the case on each sheet and with as little introductory material as possible (generally just “plaintiff’s/defendant’s request to charge number             ”).  Printing the requests to charge with as little as possible outside the actual requested instructions makes it easier to use the OCR program.

(7)
BEFORE TRIAL, COUNSEL are required to confer with each other and PREPARE A PROPOSED VERDICT FORM TO BE USED IN THEIR CASE.  At the call of the case, counsel should give the Court the proposed verdict form with the requests to charge.  If counsel are not able to agree on a proposed verdict form, each should then give the Court his or her proposed verdict form.  Counsel must confer before trial with opposing counsel concerning preparing a proposed verdict form with which all parties agree and be able to state to the Court at the call of the case for trial that they have made a reasonable effort to do so.  If counsel does not comply with these directions, they will waive any right to object to the form of the verdict or to otherwise participate in its preparation.
Revised January 197, 20098.
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�Hereinafter in these calendar instructions, the term “party” or “parties” includes attorneys representing parties and parties without attorneys (pro se parties).


�OCGA § 9�11�41 and Uniform Superior Court Rule 14.


�See OCGA § 9�10�5.


�This book may be obtained from the Carl Vinson Institute of Government, The University of Georgia, in Athens, Georgia.  The instructions are also available in electronic format from www.Westlaw.com and www.Lexis.com..
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